Forms

We've moved and grouped some things to make them easier to find. It might feel different at first, but as soon as
you get used to the new forms, you'll be able to get your work done even faster.

Below, you'll see where something was (before QuickBooks 2013), and then you’ll see where to find it now (just match
the color).

Write Checks
L# Write Checks - Checking o= ]
) previous [ Mext E Save @ Print = L@_ Find =] Journal | @ Attach
Bank Account | 10100 - Checking | A Ending Balance  USD  46,969.10
Mo, 517
Date 12/15/2016
Pay to the Order of Yu Contracting UsD = usD  1,000.00

One thousand and 00100 T+ ** ==+ Esx s s rssas s s se3 s o

Vu Contracting

Daon Vu
Address | 39304 Freedom Dr,
San Mateo, CA
Memo Order Checks
Expenses USD 1,000.00 | Ttems UsD 0,00 | [7] online Payment  [] To be printed
Account Amount {USD) M. Customer:Job Bil... Class |
54000 - Job Expenses 1,000.00 Abercrombie, Kristy [7  |remodel -~

Exchange Rate 1 USD= |1 |

Clear 5plits Recalculate Save & Close ] [ Save & Mew ] [ Clear

Write Checks - Checking

Main Reports oA
“+ ] 8 [B] X Qoweeom [SE=e] ¢ ¢ [B B
Find Mew | Save | Delete ¢Memo;ize Print Attach Select  Enter Clear Recalculate |[*
M - File PO Time Splits
BAMK ACCOUNT 40400 - Checking - EMRINEEAANCE - 46,969.10
NO 517
BAE q2n5i2017 B
PATTOTHE DROERSF iy Contracting - 5 4.000.00




Enter Bills

<) Enter Bills

=]
& Previous [ Nest E Save | €{F|nd”_rth Hlsturyl Journal | [ﬂ Attach [=] Pay bill

Vendor YU Contracting

Bill Received

San Mateo, CA

usD -
A Wu Contracting
5 | Don Vu
89304 Freedom Dr.

Date
Ref. Mo.

AmountDue USD  1,000.00

Bill Due

12/30/2016 .

Terms  Net 15 *  Discount Date

Memo

Expenses USD 1,000.00 | Items USD 0.00

Account Amount (USD)  Memo Customer:Job Billable?  Cla:

54000 - Job Expenses 1,000.00 Abercrombie, Kristy [~
Exchange Rate 1 USD= || =5 + Learn ab
| Recalculate |

Save & Clos

éxg Create a Copy

Delete Q Memorize

@ BIlL (71 CREDIT

Bill

Vu Contracting

=0 %
oA
0 B © E | &
Attach Select Enfer Clear Recalculate Pay
File PO Time Splits Bill

| BILL RECEIVED

Vu Contracting

1211512017 B




Enter Credit Card Charges

' Enter Credit Card Charges - QuickBooks Credit Card =n =R
4 previous B Next E Save | %{ Find 2% Download Card Chargesl Journal I [ﬂ Attach |

o L& M20500 -+ QuickBooks Credi]USD R Ending Balance  USD 94.20

(@ Purchase/Charge () Refund/Credit

Credit Card Purchase/Charge Wanage your business
expenses with QuickBooks
Purchased From - Date 12f15/2016 . Platinum Plus for Business
MasterCard
RefNo,
Amount  USD 0.00 + Learn More
Memo

Are you ready to pay a bill from this credit card company?

Expenses uUsD 0.00 | Items usD 0.00
Account Amount... M.. Customer:Job  Bila... Class |
-
|
Exrhange Rate 1 USD = |1 =

| | [ Save & Close ] [ Save & New J [ Clear

Enter Credit Card Charges - QuickBooks Credit Card

Main  Reports oA

@ P a E gg Create a Copy @ | Dovmload Card Charges | Eﬁ O Eﬂ a

Find Mew| Save [Delete °Memo[ize Aftach Select Clear Recalculate
T File PO Splits

94.20

Credit Card Purchase/Charge

- 1211512017 H




Create Purchase Order

& Create Purchase Orders

el
] Attach—l_
pra—

|ﬂ Previous [ Mext E Save @ Print - 8 E-mail ~ ‘ %{ Find Spelling Eth History Journal % Customize v||
Vendar Class Drop Ship Ta Template
| - - - Custom Purchase O... v | ¢

Purchase Order

Rodk Castle Construction
1735 County Road
Bayshore, CA 94326

Item Description Qty Rate Customer um Amount ‘
-
@
Vendor
Message
Total  USD
ExchangeRate tuso= [t S
|| To be printed || To be e-mailed
Memao Save & Close ] [ Save & Mew ] [ Clear

Main Reports WA

Sl d B E 2@ Easaleliar | | Print Later @ & @Se\e‘:l Items Receipt

Find Mew | Save |Delete °Memorize | | Emai Later Attach Create Item
M File Receipts

Custom Pur.. =

- Rock Castle Constructi
1735 County Road
Bayshore, CA94326




Create Invoices

|,j Create Invoices

) Previous [P Mext E Save § Print - Q Send vI ] Create |+ a Ship -~ || %{ Find | Spell’ingl[ﬁch Hjstoryl lournal | |E£ Customize vI| |@ Attach |

Customer: Job

Class Credit Memo for thiz Invoice Template | Print Preview
. . - Ll
| A - Payment for this Invoice Rock Castle Invoice =
i Letters
Invoice

DATE
= = 12/15/2016 (@] 1100
| Memeorize Transaction

QUANTITY UM

DUE DATE |
- |12/15/2016
TEM DESCRIPTION x |

RATE AMOUNT Ta:
-
A
Customer - Tax  |(0.0%) UsD 0.00
Message
Total  USD
Exrhange Rate 1 USD = usD |
To be printed | Add Time/Costs... |[ Apply Credits... | Payments Applied USD 0.00
[ To be e-mailed P T2k Code | Balance Due usD 0.00
Memo
Enable online payment with
bank account » | | Learn more

Save & Close ] [ Save & New ] [ Clear

Main | Formatting Send/Ship WA
¢ P B E SR Bcreatacoy @ E = [ PrintLater @

Time/Costs 82 | Bl create abatch e
Find New | Save |Delete g

Receive b Refund/Credit

Online
Payments Doy

MarkaAs | Print  Emai

Email Later Attach
Pending M -

File

* TEMPLATE Rock Castle Invoice

Invoice

SHIP TO -

1100




Receive Payments

“aa Receive Payments

@ previous [P Next @Print v| E‘:&.Hjstc»r_'( v|qu.|rr1a\ ||@ Attach

Customer Payment

Received From | Allard, Robert

+ | Customer Balance USD 14510000

Amount [usD ]| 0.00 Date 12/15/2016
Exchange Rate 1 USD = |1 Juso|
Pmt. Method | Check - Chedk #
Memao Where does this payment go?
| | Process payment when saving | [ Find a Customer /Invoice... ] |
J Date Job Number Orig. Amt. Amt. Due Payment |
09/12/2... |Remodel 1058 14,510,00 14,510,00 0.00 ~
[
Totals UsD 14,510.00 14,510.00 0.00 |
Amounts for Selected Invoices
Amount Due usp 0.00
Auto Apply Payment | | Applied usD 0.00
Discount & Credits. .. Disoz_aunt and Credits usD 0.00
Applied

[ Save & Clase ] [ Save & New J [

Clear

Main  Reporis  Payments HAS
«5 | 8 X [8 0 T > o
Find New Delete Print Attach Look up Auto Apply Discounts And
T File Customer/invoice Payment Credits A Cred\l_Cald
Processing
FROM | Allard, RobertRemode ~ | SUSTOVER 14.510.00
AMOUNT 0.00 121512017 E
Check -
Where does this payment go?
J i DATE NUMBER ORIG. AMT. AMT. DUE [ N
09/12/20... 1058 14 510.00 14,510.00 000 *
v
Totals 14 510.00 14,510.00 0.00
AMOUNTS FOR SELECTED INVOICES
AMOUNT DUE 0.00
0.00
NT AND CREDITS
0.00
e | Save & Close | Clear




Refund/Credit

= Create Credit Memos/Refunds

Credit Memo

|ﬂ Previous [ Mext E Save ﬁ Print - 8 E-mail - | %{ Find Spelling |Ett| History| = Journal | @ Use Credit to F”% Customize vl‘ [ﬂ Attach
Customer:Job Class Give refund
| — — Apply to invoice reditMemo
CREDIT NO.

o

ITEM DESCRIPTION QTy UM RATE AMOUNT  Tax |
‘ ‘ ‘ ‘ i
Customer - Tax ~ [(0.0%) USD 0.
Message
Total USD
ExchangeRate tuso= [t S
To be printed [ To be e-mailed |Cusbomer Tax Code - Remaining Credit USD 0.00
Memo Save & Close ] [ Save & Mew ] [ Clear

Create Credit Memos/Refunds

Main |Fom'|atﬁng I I Reports I WA
@ P a E 2@ Create a Copy 0 = v'| Print Laler @ g Use credit to give refund
Find Mew | Save |Delete ﬁMemorize Mark As Print  Email Email Later Attach Use credit to apply to invoice
M - Pending M T File
- DATE
Credit Memo 0
CREDIT MO,
1100
F.O. NO.
ITEM DESCRIPTION aTy uim RATE AL TAX
'y
A
X +  (0.0%) 0.00
Tots
. EMAINING CREDIT 0.00
Memo - Save & Close Clear




	Forms

