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Using forms
All of your everyday QuickBooks tasks, like invoicing, paying bills, 
and writing checks, are done on forms. You can reach every form in 
QuickBooks from the Home page or the menus. We’ll use an invoice   
to show you how forms work.

Click the tabs on this ribbon to 
find everything you need to do 
on a form.

Use the arrows to 
move through a list  
of transactions.

If you see an arrow, click it to 
select from a list. If you don’t see 
what you need, select Add New.

If you don’t see an arrow, enter 
the appropriate information.

Click here to save your 
work on a form.


